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Disclosure Template Instructions

This document forms Schedule 10a to the Electricity Distribution Information Disclosure (Targeted Review 2024)
Amendment Determination 2024 [2024] NZCC 2.

The Schedules take the form of templates for use by EDBs when making disclosures under subclause 2.5.1 of the Electricity
Distribution Information Disclosure Determination 2012.

Company Name and Dates
To prepare the templates for disclosure, the supplier's company name should be entered in cell C8, the date of the last day
of the current (disclosure) year should be entered in cell C12, and the date on which the information is disclosed should be

entered in cell C10 of the CoverSheet worksheet.
The cell C12 entry (current year) is used to calculate disclosure years in the column headings that show above some of the

tables and in labels adjacent to some entry cells. It is also used to calculate the ‘For year ended’ date in the template title
blocks (the title blocks are the light green shaded areas at the top of each template).

The cell C8 entry (company name) is used in the template title blocks.

Dates should be entered in day/month/year order (Example -"1 April 2023").

Data Entry Cells and Calculated Cells

Data entered into this workbook may be entered only into the data entry cells. Data entry cells are the bordered,
unshaded areas (white cells) in each template. Under no circumstances should data be entered into the workbook outside
a data entrv cell.

In some cases, where the information for disclosure is able to be ascertained from disclosures elsewhere in the workbook,
such information is disclosed in a calculated cell.

Validation Settings on Data Entry Cells

To maintain a consistency of format and to help guard against errors in data entry, some data entry cells test keyboard
entries for validity and accept only a limited range of values. For example, entries may be limited to a list of category
names, to values between 0% and 100%, or either a numeric entry or the text entry “N/A”. Where this occurs, a validation

message will appear when data is being entered. These checks are applied to keyboard entries only and not, for example,
tn entriec made 11cing Fxeel’c canv and nacte farilitv

Inserting Additional Rows and Columns
The schedule 10a template may require additional rows to be inserted in tables marked 'include additional rows if needed'
or similar. Column A schedule references should not be entered in additional rows, and should be deleted from additional

rows that are created bv cooving and pasting rows that have schedule references.
Additional rows in the schedule 10a template must not be inserted directly above the first row or below the last row of a

table. This is to ensure that entries made in the new row are included in the totals.

Description of Calculation References

Calculation cell formulas contain links to other cells within the same template or elsewhere in the workbook. Key cell
references are described in a column to the right of each template. These descriptions are provided to assist data entry.
Cell references refer to the row of the template and not the schedule reference.
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